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HOW TO BULK RENEW MEMBERS GUIDE 

HOW TO BULK RENEWAL GUIDE 
This guide is to help those chose to opt-in their existing USA Swimming members for bulk renewal for the 2023-
2024 season. On or after Sept 1st,  clubs can use this guide to help them in a step-by-step process on how to bulk 
renew their USA Swimming members. Clubs will be able to renew 2022-2023 USA Swimming Club members at 
anytime on or after Sept 1, 2023 ɀAugust 31, 2024, for the 2023-2024 Season. 
New members will still need to create a new SWIMS account. 

A club and anyone with Club Admin access, will be able to bulk renew USA Swimming members after Sept 1, 2023.  
Keep in mind, because a club opted in for the bulk renewal, the club is responsible for the management and 
completion for all chosen membership renewals for the upcoming 2023-2024 registration year. Most importantly, 
clubs will need to communicate with its members that the club will be renewing their annual USA Swimming 
membership and collecting for it. (MN & MD clubs contact LSC registrars)If a member of a club goes to renew their 
USA Swimming membership, they will see that their team is renewing their membership, and it will not be an option 
for them to renew. 

7ÈÅÎ ÂÕÌË ÒÅÎÅ×ÉÎÇȟ ÉÔ ÄÏÅÓÎȭÔ ÈÁÖÅ ÔÏ ÂÅ ÃÏÍÐÌÅÔÅÄ ÁÌÌ ÁÔ ÏÎÃÅȟ ÁÎÄ ÙÏÕ ÃÁÎ ÒÅÎÅ× ÄÉÆÆÅÒÅÎÔ ÇÒÏÕÐÓ ÏÎ ÄÉÆÆÅÒÅÎÔ 
days. You can also renew one member at a time if needed. Any membership support will come from the club, and the 
LSC registrar.If you have any questions or concerns, please reach out to your LSC Registration Chair for assistance. 
Their contact information can be found here: 
https://www.usaswimming.org/about/lsc -governance/lsc-structure/lsc -registration-chairs
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BULK RENEWAL GUIDE

HOW TO BULK RENEW MEMBERS 2023-2024 
Making Your Selections (With Screenshots): Make sure you are on a Desktop Version. Mobile will be too hard. 

AFTER SEPT 1, 2023: 

You have opted to renew for a member group in your club. Here is how you renew those members: 

STEP 2: /ƭƛŎƪ ǘƘŜ /ƭǳō ǘŀō ŀƴŘ ǎŜƭŜŎǘ Ψaȅ /ƭǳōΦΩ

STEP 1: Log into your account at hub.usaswimming.org
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STEP 4: CƻǊ !ǘƘƭŜǘŜǎΣ ŎƭƛŎƪ ǘƘŜ ǊŜŘ ΨwŜƴŜǿΩ ōǳǘǘƻƴ ǘƻ ōŜƎƛƴ ǘƘŜ ōǳƭƪ ǊŜƴŜǿŀƭ ǇǊƻŎŜǎǎΦ CƻǊ bƻƴ-Athletes, you will 

ŦƛǊǎǘ ƴŜŜŘ ǘƻ ǎŜƭŜŎǘ ǿƘƛŎƘ ƳŜƳōŜǊǎƘƛǇ ǘȅǇŜ ȅƻǳ ŀǊŜ ǊŜƴŜǿƛƴƎ ŦǊƻƳ ǘƘŜ ŘǊƻǇŘƻǿƴ ōŜŦƻǊŜ ŎƭƛŎƪƛƴƎ ΨwŜƴŜǿΦΩ

BULK RENEWAL GUIDE 

STEP 3: /ƭƛŎƪ ǘƘŜ wŜƎƛǎǘǊŀǘƛƻƴ ǘŀō ŀƴŘ ǎŜƭŜŎǘ Ψ.ǳƭƪ wŜƴŜǿ !ǘƘƭŜǘŜǎΩ ƻǊ Ψ.ǳƭƪ wŜƴŜǿ bƻƴ-!ǘƘƭŜǘŜǎΦΩ ²ƘƛŎƘŜǾŜǊ ŎŀǘŜƎƻǊȅ ƻŦ 

members you chose to renew during the opt-in period. 
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BULK RENEWAL GUIDE 

STEP 5: ! ƭƛǎǘ ƻŦ ŜƭƛƎƛōƭŜ ƳŜƳōŜǊǎ ƛƴ ǘƘŜ ŎŀǘŜƎƻǊȅ ȅƻǳΩǾŜ ǎŜƭŜŎǘŜŘ ό!ǘƘƭŜǘŜǎ ƻǊ bƻƴ-Athletes) will be displayed in a table. 
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BULK RENEWAL GUIDE 

STEP 6: Go through the list and select each member you would like to renew one at a time, or ŎƭƛŎƪ ǘƘŜ ǊŜŘ Ψ{ŜƭŜŎǘ !ƭƭ 

wŜǎǳƭǘǎΩ ōǳǘǘƻƴ ƭƻŎŀǘŜŘ Ƨǳǎǘ ŀōƻǾŜ ǘƘŜ ǘŀōƭŜ ǘƻ ǎŜƭŜŎǘ ŜǾŜǊȅ ƳŜƳōŜǊ ŀƭƭ ŀǘ ƻƴŎŜΦ 

¸ƻǳ Ŏŀƴ ŀƭǎƻ ŦƛƭǘŜǊ ōȅ ŀƎŜΣ ƳŜƳōŜǊǎƘƛǇ ǘȅǇŜ ŀƴŘ ǘƘŜƴ Ψ{ŜƭŜŎǘ !ƭƭΦ
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BULK RENEWAL GUIDE 

STEP 7: hƴŎŜ ȅƻǳΩǾŜ ǎŜƭŜŎǘŜŘ ŀƭƭ ǘƘŜ ƳŜƳōŜǊǎ ȅƻǳ ǿƻǳƭŘ ƭƛƪŜ ǘƻ ǊŜƴŜǿ ŦƻǊ ŀ ƎƛǾŜƴ ƳŜƳōŜǊǎƘƛǇ ǘȅǇŜ όtǊŜƳƛǳƳ !ǘƘƭŜǘŜΣ 

Flex, Season 1 Athlete, etcύΣ ŎƭƛŎƪ ǘƘŜ ǊŜŘ Ψ!ŘŘ {ŜƭŜŎǘŜŘ ǘƻ wŜƴŜǿΩ ōǳǘǘƻƴΦ

STEP 8Υ {ŜƭŜŎǘ ǘƘŜ ƳŜƳōŜǊǎƘƛǇ ǘȅǇŜ ȅƻǳ ǿƻǳƭŘ ƭƛƪŜ ŦƻǊ ǘƘŜ ǎŜƭŜŎǘŜŘ ƳŜƳōŜǊǎ ŀƴŘ ŎƭƛŎƪ Ψ!ŘŘ ǘƻ 

Renew with Selected Membership type. 
The members will be moved over to the right-hand column 
as memberships ready to renew. 
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BULK RENEWAL GUIDE 

STEP 9: Complete steps 5-7 for each membership type you need to renew. 

STEP 10: hƴŎŜ ȅƻǳΩǾŜ ƳƻǾŜŘ ŀƭƭ ǘƘŜ ƳŜƳōŜǊǎƘƛǇǎ ȅƻǳ ǿƻǳƭŘ ƭƛƪŜ ǘƻ ǊŜƴŜǿ ƻǾŜǊ ǘƻ ǘƘŜ ǊƛƎƘǘ-hand column, 

ŎƭƛŎƪ ǘƘŜ ōƭǳŜ Ψ/ƻƴǘƛƴǳŜ ǘƻ wŜƴŜǿΩ ōǳǘǘƻƴΦ 
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BULK RENEWAL GUIDE 

STEP 11: ¢ƘŜ ƳŜƳōŜǊǎƘƛǇǎ ȅƻǳΩǾŜ ǎŜƭŜŎǘŜŘ ǘƻ ǊŜƴŜǿ ǿƛƭƭ ŀǇǇŜŀǊ ƛƴ ŀ ǘŀōƭŜ ŦƻǊ ǊŜǾƛŜǿΦ ¸ƻǳ Ƴŀȅ ǊŜƳƻǾŜ ŀƴȅ 

ƳŜƳōŜǊǎƘƛǇǎ ȅƻǳ Řƻ ƴƻǘ ǿŀƴǘ ǘƻ ǊŜƴŜǿ ōȅ ŎƭƛŎƪƛƴƎ ǘƘŜ ōƭǳŜ ŎƘŜŎƪƳŀǊƪǎ ƛƴ ǘƘŜ Ψ{ŜƭŜŎǘΩ ŎƻƭǳƳƴ

STEP 12: ¢ƻ ŀŘŘ ƳƻǊŜ ƳŜƳōŜǊǎ ŦƻǊ ǊŜƴŜǿŀƭΣ ŎƭƛŎƪ Ψ.ŀŎƪ ǘƻ {ŜƭŜŎǘƛƻƴΦΩ 

STEP 13: ¢ƻ ŎƻƳǇƭŜǘŜ ȅƻǳǊ ǊŜƴŜǿŀƭǎΣ ŎƭƛŎƪ ΨwŜƴŜǿ {ŜƭŜŎǘŜŘ aŜƳōŜǊǎƘƛǇǎΩ ŀƴŘ ǘƘŜƴ Ψ/ƻƴǘƛƴǳŜ ǘƻ {ƘƻǇǇƛƴƎ /ŀǊǘΦΩ 
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