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HOW TO BULK RENEWAL GUIDE

This guide is to help those chose to ogh their existing USA Swimming members for bulk renewal for the 2023
2024 season. On or after Septtl clubs can use this guide to help them in a stdyy-step process on how to bulk
renew their USA Swimming membersClubswill be able to renew 20222023 USA Swimming Club members at
anytime on or after Sept 12023 zAugust 31, 2024, for the 20232024 Season.

New members will still need to create a new SWIMS account.

A club and anyone withClub Admin access, will be able to bulk renew USA Swimming members after Sept 1, 2023.
Keep in mind, because a club opted in for the bulk renewal, the club is responsible for the management and
completion for all chosen membership renewals for the upcoming 2023024 registration year. Most importantly,
clubs will need to communicate with its members that the club will be renewing their annual USA Swimming
membership and collecting for it. (MN & MD clubs contact LSC registrarfia member of a club goes to renew their
USA Swimming membership, they will see that their team is renewing their membership, and it will not be an option
for them to renew.
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days. You can also renew one member at a time if needed. Any membership support will come from the club, and the
LSC registrarlf you have any questions or concerns, please reach out to your LSC Registration Chair for assistance.
Their contact information can be found here:

https://www.usaswimming.org/about/lsc -governance/lscstructure/lsc -registration-chairs
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Making Your Selections (With Screenshots): Make sure you are on a Desktop Version. Mobile will be too hard.

AFTER SEPT 1, 2023:
You have opted to renew for a member group in your club. Here is how you renew those members:

STEP 1:o0g into your account dtub.usaswimming.org

LOGIN STEP2. t AO]l UKS [/ tdzo ulo FyR
Please login with your username and password. BVENTSTICKETS DA SHIM TEAM GLESSONS SWIMSHOP  Welcome Carole T @t Setings &
(Note that usernames created on our old system before Sept 1, 2022 will no .
longer work. Click "Create a Login" below if you need a new account) e Carole EE— ’
Member lub Rex
Username: - — s
lember Cards amil
YourUsername e e
PaSSWOI‘d: KYA::i::'S APT course has expired.
......... & vty Account
LOGIN

My Payments

Receipt Number ';;a:;:;:;n Date };l;;;llnk
‘ FORGOT USERNAME ‘ ‘ FORGOT PASSWQORD ‘ ‘ CREATE A LOGIN
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hub.usaswimming.org

STEP3 t AO]1] UKS wSIAAGNIGA2Y I

members you chose to renew during the aptperiod.

View/Edit Club

View/Edit Club

€ Back to Selection

Lsc:Il

Club Code: N

Club Name: I
Club in Good Standing? @

LsC: Il

Activate Vendor

Profile Team Management Administrative

Bulk Renew Athletes
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Bulk Renew Non-
Athletes

Registration Link Manage Offerings
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Current Registration Year: 09/01/2023 - 08/31/2024

= If you selected 'Yes', this club agreed to register existing athletes associated with the club from 2022 - 2023 for the current registration year.

+ If you selected "No', this club agreed to require existing athletes associated with the club from 2022 - 2023 to complete their own athlete membership
renewals for the current registration year.

s Your selection is locked in for the current registration year.

Opt In to Bulk Renewing Athletes for this Club?*

Yes

Opt In Selection Last Modified By

This Club Has Opted In to Bulk Renewing Athletes

Please click 'Renew’ to begin the Athlete Bulk Renewal process.

RENEW «

Registration Link
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€ Back to Selection

Club Code: I
Club Name: I
Club in Good Standing? @

Profile Team Management Administrative

Bulk Renew Non-
Athletes
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Registration

Bulk Renew Athletes Activate Vendor Manage Offerings
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This Club Has Opted In to Bulk Renewing Non-Athletes

Please select a Renewal Membership and click 'Renew’ to begin the Non-Athlete Bulk Renewal process.

Renewal Membership*

Administrator
Apprentice Official
Coach

Junior Coach
Official

Other
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Bulk Renew Athlete Memberships - Selection [ x |

Select Memberships Memberships to Renew

Competition Category Min Age Max Age Last Membership 0 Selected Memberships

v .- v

NAME (RENEWAL MEMBERSHI
FILTER CLEARFILTER No Selected Memberships
ADD SELECTED TO RENEW

CANCEL

Currently Bulk Renewing: Athlete Memberships

109 Search Results SELECT ALL RESULTS [ UNSELECT ALL RESULTS ]

NAME MEMBER 1D COMP. CATEGORY BIRTH DATE AGE  LAST MEMBERSHIP SELECT
Faye: I I Male — 13 Premium Athlete B
Adam I I Male I 15  FlexAthlete O
Ryan I VI Male i 13 FlexAthlete ]
Harvey I I Male I 11 Premium Athlete 0
Alec I I Male ] 19 Premium Athlete O
Louis [ [ Male [ ] 19 Premium Athlete L
Maddox I ] Male T— 9 Premium Athlete B
Maris I C— Female e 7 Premium Athlete 0
Alexandra I I Female T 19 Premium Athlete O
Joseph I 1 Male T 19 Premium Athlete _J



STEP 650 through the list and select each member you would like to renew ondimeaorOf A O1 (1 KS NBFB
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Bulk Renew Athlete Memberships - Selection [ x |

5

Select Memberships Memberships to Renew

Competition Category Min Age Max Age Last Membership 0 Selected Memberships

aa N~ - e
) NAME (RENEWAL MEMBERSHIP)
First or Preferred Name Last Name
CLEAR FILTER No Selected Memberships
ADD SELECTED TO RENEW

CAMCEL

Currently Bulk Renewing: Athlete Memberships

109 Search Results ’ SELECT ALL RESULTS [ UNSELECT ALL RESULTS

NAME MEMBER ID COMP. CATEGORY BIRTH DATE AGE  LAST MEMBERSHIP SELECT
rFaye: I ] Male [ ] 13 Premium Athlete 0
Adam I | Male [ ] 15 Flex Athlete 0
Ryan I ] Male | ] 13 FlexAthlete J
Harvey I [ ] Male [ ] 11 Premium Athlete d
aec I ] Male [ 19 Premium Athlete O
Louis NN ] Male [ ] 19 Premium Athlete 0
Maddox I | Male [ ] 9 Premium Athlete |
Maris INEE I Female ] 7 Premium Athlete O
Alexandra NG [ ] Female | ] 19 Premium Athlete O
Joseph I | Male | ] 19 Premium Athlete
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Bulk Renew Athlete Memberships - Selection [ ]

Select Memberships

Memberships to Renew
Competition Category Min Age Max Age Last Membership

0 Selected Memberships
v

o

NAME (RENEWAL MEMB IP
FILTER Mo Selected Memberships
ADD SELECTED TO REMEW .

CANCEL

STEP8 { St SOG GKS YSYOSNBKALI GeLlL)S e2dz g2dd R £t A1S F2NJ O
Renew with Selected Membershiype.

) _ The members will be moved over to the rigind column
Select Renewal Membership o as memberships ready to renew.

Bulk Rene Athete Membershin - Seletion [+]
Renewal Membership*

Premium Athlete

Select Memberships embershis to Renew

Competition Categary MinAge MaxAge Last Membership 35¢lected Wemberships
ADD TO RENEW WITH SELECTED MEMBERSHIP ‘ CANCEL : v - v
N . HAME (RENEWAL MEMBERSHIF)
First or Preferred Name Last Name
I P criium Athlete)

I (rmium Athlete)
‘ ADD SELECTED TO RENEW ‘

I P crium Athlete)

CONTINUE TO RENEW CANCEL 8




STEP Complete stepsH for each membership type you need to renew.
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Select Memberships Memberships to Renew

Competition Category Min Age Max Age Last Membership _ ‘
CONTINUE TO RENEW
W

b4

2 Selected Memberships

FILTER CLEARFILTER
NAME (RENEWAL MEMBERSHIP)

Fayez HEEEEEEN (Premium Athlete)

Harvey INNEEEEEEN (Premium Athlete)

First or Preferred Name Last Name

EXIT BULK RENEW

Currently Bulk Renewing: Athlete Memberships

107 Search Results CONTINUE TO RENEW ‘
ADD SELECTED TO RENEW SELECT ALL RESULTS ‘ UNSELECT ALL RESULTS ‘
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